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Fiji Bureau of Statistics

Statistics

JOB DESCRIPTION: Project Officer-Mapping (Census 2027 Preparation — 2025

- 2027)

CORPORATE INFORMATION:

Position Level: Salary Band D (Step 3)
Salary Range: $10.04/Hour
Duty Station: Headquarters [Suva x2]
Reporting Responsibilities;
a. Reports to: Field Statistician, [Household Survey Division],
Fiji Bureau of Statistics.
b. Liaises with: Household Survey Division, Field Statistician and other divisional
staff, Government
Ministries & Departments and Stakeholders.
c. Subordinates: Nil

POSITION PURPOSE:

The purpose of this position is to assist with the survey and census preparational activities, supporting
data collection, analysis, and visualization, especially in surveys, censuses, and spatial data activities.

KEY RESPONSIBILITIES:

1.

Collect, update, and maintain geographic data for statistical surveys, ensuring the accuracy of
digital and physical mapping databases, including Enumeration Area (EA) maps.

Utilize mapping tools, Geographical Information System and GPS to support mapping exercises
for censuses and surveys.

Define and subdivide regions into EAs to facilitate census and survey fieldwork, ensuring
boundaries are logically set without overlaps or omissions.

Conduct field visits to verify geographic information and update EA boundaries or infrastructure
changes as needed.

Provide accurate maps to guide enumerators, supervisors, and field officers during survey and
census operations.

Assist in logistical planning by identifying key geographical and infrastructural features such as
roads, settlements, and service locations.

Produce high-quality maps and spatial visualizations for reports, presentations, and official
publications, and disseminate them to relevant internal and external stakeholders.

Actively contribute to the Ministry’s corporate requirements, including planning, budgeting and
selection activities where required.



KEY PERFORMANCE INDICATORS

1. Produce and deliver all required maps and geospatial products on time to support census and
survey operations within the agreed timeframes and budget.

2. Complete physical verification and updates for all EAs to accurately reflect boundary and work
activities are completed within the agreed timeframes and in compliance with the required
standard.

3. Timely and quality completion and disseminate all finalized map products and spatial
visualizations to internal divisions and external stakeholders within the distribution schedule.

4. Enumeration Area maps and geographic databases are updated and verified within the agreed
timeframe.

PERSON SPECIFICATION

In addition to a Fiji Seventh Form Examination-FSFE (Year 13) pass, the following Knowledge,
Experience, Skills and Abilities are required to successfully undertake this role.

Or

1 year certificate program, and with 2 years’ relevant work experience.

KNOWLEDGE AND EXPERIENCE
e At least 2 years work experience in relevant field.
e Good understanding of the localities in Fiji.
¢ Basic knowledge of Tablets, smartphones, and computers.
¢ Knowledge of information gathering techniques and tools.
¢ Basic knowledge of Geographical Information System, GIS Mapping.
¢ Knowledge on statistical and census acts.

SKILLS AND ABILITIES

e Ability to plan and collect data to verify information.

e Ability to plan and coordinate work.

e Ability to interpret statistical data.

e Demonstrated ability to work and liaise with people from diverse background.

e Demonstrated ability to work effectively as part of a team.

e Good written and verbal communication skills.

¢ Intermediate skills using Microsoft Office or statistical software for data analysis.
e Ability to work within minimal supervision.

PERSONAL CHARACTER AND ELIGIBILITY

Applicants for employment in the Fiji Bureau of Statistics must be Fijian Citizens, under Age 60, in
sound health, with a clear police record. The successful applicant will be required to provide a
medical certificate and police clearance as a condition of employment.

The Fiji Bureau of Statistics is an Equal Employment Opportunity Employer. Applications are
encouraged from all eligible, qualified applicants. Only the specific knowledge, experience, skills
and abilities required for the job will be considered in assessing the relative suitability of applicants.



